English Training Programme
Working Adults L #27% | %35 3%3& Workplace English

The programme for you will be tailor-made taking into account your specific needs and your
current level of English proficiency. Subject to discussion with you, we could, for workplace
English, do Items 1 to 3 below. If you like, we could, to enhance your English proficiency, also
cover some or all of Items 4 to 9 below. 7 89RAZAFARFARGY LA E B AR A9 ZFZ KT
BIRETTIE, BGHETOTAZRATH—EF =00, H5b, RIEEK, KM
FETAEBAT FWEF /A B IR RDIPRR G IR %BKF,

Workplace English B35 % 3E

1. Helping you to write all kinds of workplace English (emails, WhatsApp messages, reports,
letters, records of meetings, proposals, announcements, speeches, etc.) professionally in
terms of H MR R X T § & HM G EE (E T4, WhatsApp 12 &, &, 12
&, BIRIAR. RE. AL HHRES), K
(a) compliance with grammar &5 &

(b) the choice of words and phrases 1% Jfl 3 & 89 F 73 4= h 35

(c) using the right tone having regard to the hierarchy (whether the message is to your
supervisor, your subordinates, your clients, etc.) #R < L H a9 F 4 (L3, TA. &
P35 A& R IEERYEE R

(d) courtesy and completeness XL A K 7 4. A X T,

2. Proofreading your drafts, correcting and improving them, with full explanation for the
changes made. #1789 ZA5E TR I, S EfdUE, I 2L T LA

3. Helping you to prepare and deliver oral presentations, including providing you with IPA
transcriptions and soundtracks on difficult words and on the entire presentation as a model
from which you can learn. ¥ By 1R A 1T 0 AR L O35 4 RAR4E H HEFE 69 B R
FAR Ak F S AR R 0 ARENRTETIEATR, RIERTEY.

Enhancement of English Proficiency #% & 3= 35 K -F

4.  Grammar principles + Grammar Exercises on different aspects of grammar including
B A RAT TR AZFA 6955 KR, 4% tenses, prepositions, gerunds, infinitives, post-
modifiers (who, whom, with whom, which, The lady holding a rose is Michelle, Students
taught by Anthony learn fast.) A Grammar Book compiled by myself will be provided free
of charge. £ EFREX B 4% FaIEEF.

5.  Vocabulary 3 [& as actually used in sentences, accompanied by IPA transcriptions,
soundtracks, Chinese translations, and Exercises. B &£ & TP T BKEH, EMHA
WA, RFER, PXEFRRY .

6. Pronunciation of individual vocabulary items and reading aloud of paragraphs of
authentic texts — accompanied by IPA transcriptions and soundtracks 73 & 4 &, R
EA R, MR B EAR ARG B

7. Learning English in context: Based on authentic texts (articles, press releases, speeches,
editorials, news reports, emails, etc.), you will be taught #£3 L (L&, #FH A, E#H
W A, HTHBRE, ETEHEM4F) £

(a) Reading comprehension B 3% #Z fi#

(b) Application of grammar principles & /& Rl 49 /& A

(c¢) Vocabulary items identified in authentic texts and as used in Oxford Advanced
Learner’s Dictionary. See item 8 below. 3L ¥ & B #6933 [B, Fid 23] B £ 4



A &) R R e T R 8, AT LB AE

Sentences from Oxford Advanced Learner’s Dictionary illustrating the typical usage of
the vocabulary items identified in authentic texts (see item 7(c) above), such sentences
being supported by #&xAFEFHEAMEG ) F, BRTHEFTELEL () AR
R AR F 0 5 B A SRARR R . B A
(a) TIPA transcriptions of vocabulary items and soundtracks of all the sentences %3
[ 09 B PR AR A BT 6) T e sk B

(b) Chinese translations ¥ L #3F

(c) Exercises to practise using the vocabulary items in context 34 [& i€ Jf] 69 4R
o . BEREMBIA (B4

Writing: You are encouraged to write individual sentences, paragraphs and complete texts
(letters, emails, etc.). Feedback will be provided with full explanation. £ 1 :
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professional training in linguistics (all of my teaching qualifications are decorated with the
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Rarely do teachers provide students with soundtracks of their own voice, nor do they teach
IPA. That I do both is a reflection of my competence and confidence as a result of (a)
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because I am rewarded with much

service. Why so low? Partly because

it is a mission to serve and partly
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